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The attached document replaces the document previously issued with the above code on 16
September 2020.

By adding the word ‘staff” to the title of the Agreement, adding numbering to paragraph 3 and
re-numbering the subsequent paragraphs accordingly.

Josh Everson
Associate to Commissioner Yilmaz

Dated 16 September 2020
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DECISION

Fair Work Act 2009
s.185—Enterprise agreement

May Shaw Health Centre Inc T/A May Shaw Health Centre
(AG2020/2380)

MAY SHAW HEALTH CENTRE INC. NON NURSING STAFF
AGREEMENT - SWANSEA 2019

Aged care industry

COMMISSIONER YILMAZ MELBOURNE, 16 SEPTEMBER 2020

Application for approval of the May Shaw Health Centre Inc. Non Nursing Staff Agreement -
Swansea 2019.

[1] An application has been made for approval of an enterprise agreement known as the
May Shaw Health Centre Inc. Non Nursing Staff Agreement - Swansea 2019 (the
Agreement). The application was made pursuant to s.185 of the Fair Work Act 2009 (the Act).
It has been made by May Shaw Health Centre Inc T/A May Shaw Health Centre. The
Agreement is a single enterprise agreement.

[2] The Employer has provided written undertakings. A copy of the undertakings is
attached in Annexure A. I am satisfied that the undertakings will not cause financial detriment
to any employee covered by the Agreement and that the undertakings will not result in
substantial changes to the Agreement. The undertakings are taken to be a term of the
Agreement.

[3] Subject to the undertakings referred to above, I am satisfied that each of the
requirements of ss.186, 187, 188 and 190 are relevant to this application for approval and
have been met. The Agreement does not cover all of the employees of the employer, however,
taking into account the factors in ss.186(3) and (3A) I am satisfied that the group of
employees was fairly chosen.

[4] The Australian Nursing and Midwifery Federation and the Health Services Union of
Australia being bargaining representatives for the Agreement, have given notice under s.183
of'the Act that they want the Agreement to cover them. In accordance with s.201(2) I note that
the Agreement covers the organisations.
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[5] The Agreement is approved and in accordance with s.54, will operate from 23
September 2020. The nominal expiry date of the Agreement is 30 June 2021.

COMMISSIONER

Printed by authority of the Commonwealth Government Printer

<AES509028 PR722802>
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Annexure A

ﬁay Shaw Health Centre Inc.

MAY SHAVY, SWANSEA MAY SHAW, SCOTTSDALE

37 Wellington Street (PO Box 343) Swansea TAS 7150 18 Cameron Street Scoftsdale TAS 7260
Ph: 03 6257 9100 Fax: 03 6257 8236 Ph: 03 8352 9800 Fax: 03 5352 9511

E: sandy ravers@@mayshaw. com.au E: sandy \ravers@mayshaw.com.au

15% Saptember 2020
IN THE FAIR WORK COMMISSION

FWC Matter Number: AG2020/2380
Applicant: May Shaw Health Centre Inc

Dear Commissioner Yilmaz;

Re: May Shaw Health Centre Inc Non Mursing Staff Enterprise Agreament Swansea
2019 (AG2020/2380) - Undertakings (5190 Fair Work Act 2009 Cth)

I, Sandy Travers, Acting Chief Executive Officer for May Shaw Health Centre Inc, give the following
undertakings with respect of the May Shaw Health Centre Inc Nom Nursing Staff Enterprise
Agreement Swansea 2019 (the Agreement):

1. I have the delegated authority given to me by May Shaw Health Centre Inc to provide
these undertakings In relation to the application before the Fair Work Commission.

2. For the ease of continuity of the discussions held to date between the parties the
undertakings are numbered below based on the original Undertakings submission.

+ Updertaking 2: Regarding item 3 "Better off over test Aged Care Award 2010”7 May Shaw
Health Centre undertakes to ensure that at all times for the duration of the Agreement that
the remuneration for Aged Care employees covered by the Agreement are equal to or
better than those that would have been payable to the employee for the specific shift and
circumstances had the Aged Care Award 2010 been applied. Remuneration is taken to
include ordinary time rate of pay, shift loadings, penalties and allowances,

+« LUndertaking 3: Regarding item 4 = “client cancellation™, May Shaw Health Centre
undartakes to ensure that the terms as specified at clause 14 : Community/Home Care
Program Level 3; Unscheduled Cancellations are applied to all Community/Home Care
Program Lewvel 1, 2 and 3 employees If such Incidents arise.

s Undertaking 4: Regarding item 4 - “broken shift”. May Shaw Health Centre undertakes
that clause 38 (d) will not be applied for the duration of the agreement. Clause 38 (d) will
be read and applied as:

= A shift worker will werk their gight hour day continueusly and the hours
will not be broken.

= Provided in an emergency situation the continuous hours may be broken
by agreement hetween the employer and the employes. All work
performed In excess of a spread of nine hours will be paid at the rate of
double time,

=  Payment for a broken shift will be at ordinary pay with penalty rates and
shift allowances in accordance with clauses 38 (b) and (¢) and clause 40,
with shift allowances being determined by the finishing time of the brelken
shift.
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r’f/\ay Shaw Health Centre Inc.

" MAY SHAW HEALTH CENTRE INC.
NONNURSING
" AGREEMENT - SWANSEA

2019

Note - this agreement is to be read together with an undertaking given by the
employer. The undertaking is taken to be a term of the agreement. A copy of it
can be found at the end of the agreement.



everson
Undertaking
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This Agreement shall be referred to as the May Shaw Health Centre Inc. Non
Nursing Staff Agreement - Swansea 2019,

2. ARRANGEMENT

Contents
T TITLE sosecrsmssssossmsssssmssssssosessissstssossssseseessossessostissinetsssssseseesess 2
S 12Y.YNTe1=1 Y= N 2
3. SCOPE OF AGREEMENT w...coccoovrsisicsssenssossssesssssesssomssssssssssne 4
4, PARTIES TO THE AGREEMENT ....occcorroesnscsessescmssmmestsscsmresessre 4
5. DATE AND PERIOD OF OPERATION .o..covoccneescenssmmssncssisseesssreseen 4
B, DEFINITIONS covsvoisoscomcmssscssssssssssssssessssesmsessesssesessssssessetess s 4
7. RELATIONSHIP TO THE AWARD AND THE NES.....c.iu.iocinnee -
. 8.....DISPUTE RESOLUTION PROCEDURE ....ocooevsscossssismscsssiieinrerone 6
9. CONTRACT OF EMPLOYMENT ..ocooveeeomscemesesesseessessessesssnsessoneen 6
A0, ANNUAL LEAVE coiesvssisssssssssssssssssessssssssossssssssosssssssonoss 8
A1 CALLBACK oo esssssscssesessssssesosstssssens st osssaessesen e
__12._ CASUAL EMPLOYEES .............. SRR S s 10
13 CLASSIFICATION DEFINITIONS .....oocvssvssesmsicrssssssmesssscivessessoreenns 11
14. COMMUNITY/HOME CARE PROGRAM EMPLOYEES.....cc..srvoerccoen 15
15,  COMPASSIONATE/BEREAVEMENT LEAVE .cc.c.osvcssenssnscsesensnsn 19
16.  CONSULTATION CLAUSE ...occoocoscstsons ceseessssimsmsesssessesssosomsioessse 19
17, FLEXIBILITY CLAUSE .ovosssovscsnssssssssessrssossisesssssassssssosesessosessssn 23
18.  FOUL AND NAUSEOUS LINEN.........0comsmssseesireecmssomssmsssseesssssessin 24
19, HIGHER DUTIES wovvove st ssssssssssssssssssmssssssssssssessssssscssssssresn 24
20, PUBLIC HOLIDAYS ...occcccovmsrscreceessoeseetscssssssstossessossssssmsssssesenees 25
21, HOURS woosvvvcstssooersmsssnsoeesesstsssssscoseessesssssssssssseesssssessssesessssssse 26
22, INCREASE TO ALLOWANGCES ......cocomumsrremisssmsssssissmssssssisns 27
23, LICENCE ALLOWANGE.....ccorioresoecsimoesssessesssossossssasmscsssesssss e 27
24, LONG SERVICE LEAVE ..occornrnrnsmsmsmmmsmsssrssssssessssssssssssss oo 27
25. MEAL AND TRAVEL ALLOWANCES .o.vvccovvromsmesssssssssssscmosassosseees 27




26, MEAL BREAKS ..ot rersemscssssstasssmssssssssssssesssssssessosessessosesssessssns 28
7. OVERTIME w.vooerseeosessesssrssssssesssssssssnssesessesessesssrsaessssesesssss s 29
28. PARENTAL LEAVE AND RELATED ENTITLEMENTS ooccoorrrvssossesne 31
29, PART TIME EMPLOYEES cooocvvesererseessomeresresssessassemesessasessssssese 31
30, . PAYMENT OF WAGES ..ooccommmoorrssssessmssscessesesssesesssesssssnesese 32
31, PAYMENT OF ANNUAL INFLUENZA VACCINATIONS w.coovervresse e 33
32, PERSONAL LEAVE ..ooooooroeseressessssscessasssesssesssssssseessesssesssssmsstsens 33
33, POLICE CHEGKS ..oovsecosresmesssssmsssesssessssesssssssssessssssrssmsesrssmensiess 36
34. PROFESSIONAL DEVELOPMENT AND STUDY LEAVE......covnversn 36
35, PROTECTIVE CLOTHING .ccovrreorsssssssessessessessssessesssesesssesssseesons 37
36, REDUNDANGY PROVISIONS w.coooeoreseeeesessosessse s ssssemsssssessesssen 37
37. REMOTE CALL pconermosmomessmssssssssssssmmssins S, a
38. ROSTER ..o, YL |
39. SALARY PACKAGING AND SACRIFICE. ... e 42

“ =40, "SATURDAY AND SUNDAY WORK — SHIFT WORKERS..:ccn. oo 85

© 41, SLEEP OVER PROVISION.....c.oovsvmvmssomsssisinsosoniaivsissne T
42, SUPERANNUATION .ottt et 46
43, UNIFORMS oovvvicinmmssismsssssssssssssssasssssssssmssssnssins s, 47
&, REPRESENTATIONAL RIGHTS w.ococecossssssssssssssmosisssnssnsos .47
. 45... .COMMUNITY SERVICE LEAVE ...oooomrvrmrssesss .
46. FAMILY VIOLENCE LEAVE w.ooooeoversesscrsomeesssmesesssnea S 51
47, CEREMONIAL LEAVE ..ooocoreroeesreerecressonsnens R, 52
48, INDUCTION ORIENTATION cosssrecvssesssssrssessesesssesssssssssessesessssssmsssns 52
49. HOME CARE EMPLOYEES ~ TRAVEL ALLOWANCE ...ooccomversorosees 53
50. HOME CARE EMPLOYEES — VEHICLE INTERIOR CLEANING...........53
51, DAYLIGHT SAVINGS ..ooocor oo eeresessesssesssemssessesspsmsesessestamsessessnre 54
52, WAGE INCREASES ...ocoorecoseeosesesoessssssseessssssessessossessmsssssssoses 54
53. FUTURE NEGOTIATIONS ...co.oiiemmmisicsmsismsisienssssissssmsmsssnssssasssssnns 55
54. DECLARATION AND SIGNATORIES ..ooosvrrverceeesssssessessisesssessnen 56

Pagn 3 of 60




SCOPE OF AGREEMENT
This agreement shall apply to May Shaw Health Centre Inc., in respect of the
employment by the employer of employees in Swansea other than Registered

and Enrolled Nurses and management employees that do not have classification
coverage under this agreement.

PARTIES TO THE AGREEMENT
The parties to this agreement are as follows:
(@)  May Shaw Health Centre Inc. (*the employer");‘

(b)  The Health Services Union, Tasmania Branch;

. {c) . The Australian Nursing and Midwifery Federation, Tasmanian Branch;

. (d). - Employees who are employed by the employer in Swansea and are

- "engaged in'work in classifications contained within this Agreement.

- DATE AND PERIOD OF OPERATION

; ThIS ‘Agreement will be operational on the seventh day after the date spectf‘ ed on

the notice from the Fair Work Commission.

* The Agreement shall remain in force until 30 June 2021 unless termmated or

varied by the mutual agreement of the parties or operation of law. The
Agreement will continue beyond the nominal expiry date, until replaced, or
terminated in accordance with the Fair Work Act 2009.

DEFINITIONS
“Act’ means the Fair Work Act 2009 (Cth)
A child of a person includes:

(a) someone who is a child of the person within the meaning of the Family
Law Act 1975; and

(b) . an adopted child or step-child of the person.
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It does not matter whether the child is an aduit.

“day worker” means an employee whose ordinary hours of work are performed
between the hours of 7.00am and 7.00pm Monday to Friday.

“de facto partner” means:

(a) A person who, although not legally married to the employee, lives with the
employee in a relationship as a couple on a genuine basis domestic basis
. (whether the employee and the person are of the same sex or different.
sexes); and
(b} Includes a former de facto partner of the employee

“employee” means an employee employed by the employer and covered by the
scope of this Agreement _

“employer” means May Shaw Health Centre Inc.

“immiediate family” of an employee means: the spouse, partner, de facto

- partner, children including step children, parents, grandparents, grandchildren or
. -..siblings of the employee, or the children, parents, grandparents, grandchildren or

siblings of the employee’s spouse, partner or de facto partner.

“NES” means National Employment Standard

... “Shift: worker” is-an:employee required to work on a roster outside the spread of

hours for a day worker.

"% Spouse” includes a former spouse

RELATIONSHIP TO THE AWARD AND THE NES

“The contents of the agreement refer to all conditions of employment of persons

employed by the employer and deal with and prevail over all matters in the Aged
Care Award 2010 and the Social, Community, Home Care and Disability Services
Award 2010 and or any other awards that may be deemed to cover and apply to
the employees except for this agreement.

Entitlements in accordance with the NES are provided for under the Act. The NES
provides a set of minimum standards which cannot be displaced. Where this
Agreement also has provisions regarding matters dealt with under the NES and
the provisions in the NES set out in the Act are more favourable to an Employee
in a particular respect than those provisions, then the NES will prevail in that
respect and the provisions dealing with that matter in this Agreement will have no
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effect in respect of that Employee. The provisions in this Agreement otherwise

apply.

DISPUTE RESOLUTION PROCEDURE

(a)

(b)

:‘(c)*--'

If a dispute arises about this agreement, the National Employment
Standards (NES) (including subsections 65(5) or 76(4) of the Act), or a
workplace right as defined under the Act (including a dispute about
whether workplace rights have been breached), the parties to the dispute
will attempt to resolve the dispute at the workplace by discussions
between the employee or employees concerned and the relevant
supervisor and, if such discussions do not resolve the dispute, by
discussions between the employee or employees concerned and more
senior levels of management as appropriate.

If the matter cannot be resolved, a party may refer the dispute to the Fair
Work Commission for resolution using any of its powers (includmg powers
under sectton 595(3) and 739(4) of the Act).

~Union‘members are entitled to be represented by their union. Non-
miembers are entitled to be represented by the union (if it agrees) orby .

—any other-person they choose. The employer shall recognise the -

representatwe for all purposes involved with the resolution of the dispute.

‘The partiesto the. dispute and their representatives must act in good faith
in relation to the dispute.

(e)  While the dispute Is being resolved, the parties will respect the status quo.
. However, the employer may direct an employee to perform different work

or work at a different location, on full pay, if it is reasonable to do so to
protect the safety, health or welfare of employees.’

(f) The parties to the dispute agree to be bound by a decision made by the
Fair Work Commission in accordance with this term.

CONTRACT OF EMPLOYMENT

(a) All employees not employed as a casual employee will be employed by
the fortnight.

(b)  Anemployee’s position, at the time of appointment, will be classified

according to the classification definitions in this Agreement.
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(c)

o

(e)

The employer may terminate employment by giving the following period of
notice:
Period of Continuous service

Up to the completion of 3 years 2 weeks
Over 3 years and up to the completion of 5 3 weeks
years

Over 5 years of completed service 4 weeks

In addition to this notice, where the employee is over 45 years of age at
the time of the giving of notice with not less than two years continuous
service, they will be entitled to an additional week's notice.

Payment in lieu of notice will be made if the appropriate notice period is
not required to be worked.

The notice of termination required to be given by an employee is two

weeks.

This does not affect the right of the employer to dismiss an employee for

" serious misconduct or serious neglect of duty, in which case wages will

only be paid up to the time of dismissal only.

An.employéé (other than a casual employee), Is entitled to be paid,
including any overtime and other penalty rates, if.

- (‘i‘)"'-' --as aresulton an action by the employer, the employee does not

e A geens s g e

~ -work for.the maximum number of ordinary working hours specified
“in this Agreement (in the case of a full-time employee) and the
maximum number of ordinary working hours which the employee is
contracted to work (in the case of part-ime employee); and

(i)  the employee is ready and willing to work during those ordinary
working hours.

An employer may direct an employee to carry out such duties as are
within the limits of an employee's skill, competence and training consistent
with the classification structure in this Agreement.

This clause does not allow the employer to pay an employee at a rate
lower than their classification for performing work of a lower classification
nor does it prevent the employee receiving any entittement for performing
work at a higher classification.
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10. ANNUAL LEAVE

(a)  Period of Leave
(i) Day Workers

A full-time employee is entitled to four weeks' paid annual leave for
each 12 months’ continuous service.

(i) Shift workers

(A) A shift worker who works for more than four ordinary hours on 10 or
more weekends andfor an employee who is regularly rostered to work
outside of the spread of ordinary hours as a day worker will accrue, in
addition to the four weeks’ annual leave prescribed in clause 9(a)
above, an extra one week of annual leave per year. '

(B) Where an employee with 12 months continuous service works for part

. of the 12 month period on a roster, they will be entitled to accrue the
—additnonal week of annual leave progressively in accordance with
- clause 10(ii)(A) above.

RPN ‘(b‘) -An employeg’is enﬂtled to take an amount of annual leave during a pamcular
period if: .

‘(i)  atleast that amount of annual leave is Cr’edited to the employee; and

'(ii) - the employer has authorised the employee to take the annual leave
during that period. -

(c) In the taking of leave, the employee shall make written application to the .
employer, giving timely notice of the desired period of such leave.

(d) Annual [eave shall be taken in an amount and at a time which is approved
by the employer subject to the operational requirements of the workplace.
The employer shall not unreasonably withhold or revoke such approval.

(e) Generally annual leave will be taken in blocks of not less than 1 week (5
days), however requests for less than a weeks' leave including single days
will be considered and generally granted unless it is not reasonably
practical to do so.

(f) If the period during which an employee takes paid leave includes a day or
~ part-day that is a public holiday in the place where the employee is based
for work purposes, the employee is taken not to be on paid annual leave

on that public holiday.
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Payment for annual leave

(i

(i

If, in accordance with this clause, an employee takes a period of paid
annual leave, the employer must pay the employee at the employee’s
base rate of pay for the employee’s ordinary hours of work in the
period.

If, when the employment of an employee ends, the employee has a

-period of untaken pald annual leave, the employer must pay the

employee the amount that would have been payable to the employee
had the employee taken that period of leave.

Annual Leave Loading

In addition to their base rate of pay, an employee other than a shift
worker will be paid an annual leave loading of 17.5% of their ordinary
rate of pay.

Shift workers, in addition to their base rate of pay, wcll be paid the
higher of: . ‘

~~ (A) “Annual leave loading of 17.5% of their base rate of pay;’or

( ) -The -weekend and shift penalties the émployee would have -

* received had they not been on leave during the relevant penod

' Payment in Lieu Annual Leave

Payment in lieu of Annual Leave may only be made as allowed by the NES,
meaning:

U]
(i)

(i)

Each agreement to cash out a particular amount of paid annual
leave must be a separate agreement in writing.

The employer and the employee must not agree to the employee
cashing out an amount of paid annual leave if the agreement would
result in the employee’s remaining accrued entitlement to paid
annual leave being less than 4 weeks.

The employer must pay the employee at least the full amount that
would have been payable to the employee had the employee taken
the leave that the employee has forgone,

11. CALL BACK
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(a)

(b)

(d)

Except where otherwise specifically provided an employee recalled to
work after leaving thelr workplace (whether notified before or after leaving
the workplace) will be pald at the appropriate overtime rate in accordance
with the Overtime Clause in this Agreement.

Where an employee is recalled to work and the payment at overtime rates
described in subclause (a) above does not equal or exceed four hours pay
at overtime rates, the employee will be paid four hours pay at overtime
rates.

Where an employee is recalled to work a third and subsequent time,
payment will be paid at the appropriate overtime rate in accordance with
the Overtime Clause in this Agreement. However, where the payment
does not equal or exceed four hours pay at overtime rates, then the
employee will be paid four hours pay at overtime rates.

Time reasonably spent in getting to and from work will be regarded as
time waorked.

12. CASUAL EMPLOYEES

- '_, *—"-_(a) : -

Acasual employee is an employee, other than a full-time or a par{-time

-employee; engaged to work up to an average of 38 ordinary hours per

TR ""-week The work pattern will be irregular and unpredictable.

() -

A casual employés for working ordinary time will be paid per hour 1/38th

-~ mr—of the relevant weekly wage rate for the work performed, plus a loading of ‘

(c) -

- 25'% in lieu of annual leave, personal leave and an entittement to .

payment for pubhc holidays not worked.

.Casual employees will be employed by the hour and w;th a minimum of

two hours’ work or, alternatively, paid for a minimum of two hours on each
occasion they are required to work. However, where because of work
practices it is inappropriate to apply these conditions, the conditions may
be varied by mutual agreement between the employee and the employer.

Casual Conversion

(1) A casual employee who has been rostered on a regular and
systematic basis over a period of 26 weeks has the right to request
conversion to permanent employment at any time after 26 weeks,
The conversion will be granted unless compelling reasons exist not
to.

The new contract would generally be on the basis of the same
number of hours as previously worked: however, the hours must be
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13.

capable of fitting within the existing shift and rostering arrangements.
Other arrangements may be implemented by agreement between
the employer and the employee.

(i)  The employer may consent to or refuse the request, but shall not
unreasonably withhold agreement to such a request.

CLASSIFICATION DEFINITIONS
Aged care employee—Level 1
Entry level:

An employee who has less than three months’ work experience in the industry
and performs basic duties.

An employee at this level:

» - works wuthuh established routines, methods and procedures;
__has minimal responsibillty, accountability or discretion;
*works under direct or routine supervnsnon either mdwndually orina team
and ,

. requires no previous experience or training.

Indicative tasks performed at this level are:

“General and administrative Food services
services

General clerk Food services assistant
Laundry hand

Cleaner
Assistant gardener

Aged care employee—Level 2
An employee at this level:

. is capable of prioritising work within established routines, methods and
procedures;
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is responsible for work performed with a limited level of accountability or
discretion;

works under limited supervision, either individually or in a team;
possesses sound communication skills; and

requires specific on-the-job training and/or relevant skills training or
experience.

Indicative tasks performed at this Iével are:

General and.administrative Food services Personal care
services

General clerk/Typist (between Food services Personal care worker

3 months’ and less than 1 year's assistant grade 1
service) ~
Laundry hand

Cleaner

Gardener (non-trade)

Maintenance/Handyperson

-{unqualified)
_ Driver (less than 3 ton)

Aged care employee—Level 3

. @

‘An employee at this level:

. is capable of pnontlsmg work within estabhshed routmes methods and

procedures (non admin/clerical); :

is responsible for work performed with a medium Ievel of accountability or
discretion (non admin/clerical);

works under limited supervision, sither individually or rin a team (non
admin/clerical);

possesses sound communication and/or arithmetic skills (non
admin/clerical);

requires specific on-the-job training and/or relevant skills training or
experience (non admin/clerical); and

In the case of an admin/clerical employee, undertakes a range of basic
clerical functions within established routines, methods and procedures.

indicative tasks performed at this level are:

General and administrative Food Personal care
services
services
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General clerk/Typist (second  Cook Personal care worker

and subsequent years of grade 2

service) Recreational/Lifestyle
Receptionist activities officer

Pay clerk (unqualified)

Driver (less than 3 ton) who is
required to hold a St John
Ambulance first aid certificate

Aged care employee—Level 4

An employee at this level:

is capable of prioritising work within established policies, guidelines and
procedures;

is responsible for work performed with a medium level of accountablhty or
discretion;

works under limited supervision, either individually or in a team;

. possesses good communication, interpersonal and/or arithmetic skills; and
. requires.specific on-the-job training, may require formal qualifications

and/or relevant skills training or experience.

. In‘the case-of a Personal care worker, is requnred to hold a relevant

Certificate 1l qualification.

lndicative tasks performed at this level are:

General and administrative = Food services - Personal care

services .
' Senior cook {trade) Personal care worker

Senior clerk ' : grade 3

Senior receptionist Community and’

Maintenance/Handyperson Home Based Care

(qualified) . Employees.

Driver (3 ton and over)

Gardener (trade or TAFE

Certificate Il or above)

Aged care employee—Level 5

An employee at this level:

is capable of functioning semi-autonomously, and prioritising their own
work within established policies, guidelines and procedures;

is responsible for work performed with a substantial level of accountabillity;
works either individually or in a team;
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" may assist with supervision of others;

* requires a comprehensive knowledge of medical terminology and/or a
working knowledge of health insurance schemes (admin/clerical);

. may require basic computer knowledge or be required to use a computer
on a regular basis;

. possesses administrative skills and problem solving abllities;

. possesses well developed communication, interpersonal and/or arithmetic
skills; and

. requires substantial on-the-job training, may requlre formal qualifications

at trade or certificate level and/or relevant skills training or experience.

Indicative tasks performed at this level are:

.General and administrative Food services Personal cére
services ' '

Secretary interpreter Chef Personal care worker
(unqualified) grade 4

Aged care employee—Level 6
" An employee at this level:

Ce is capable of functioning with a high level of autonomy, and prlormsmg

G St et xS dheirwork-within established policies, guidelines and procedures; .
: K R responsnble for work performed with a substantial level of accountablhty
. and responsibility;

] works either individually or in a team;

) may require comprehensive computer knowledge or be required to use a

~ computer on a regular basis;

. possesses administrative skills and problem solvung abilities;

. possesses well developed communlcatlon interpersonal and/or arithmetic

skills; and

. may require formal qualifications at post-trade or Advanced Certificate or

Associate Diploma level and/or relevant skills training or experience.
Indicative tasks performed at this level are:
General and administrative services Food services

Maintenance tradesperson (advanced) Senior chef
Gardener (advanced)

Aged care employee—Level 7
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An employee at this level:

is capable of functioning autonomously, and prioritising their work and the
work of others within established policies, guidelines and procedures;

is responsible for work performed with a substantial level of accountability
and responsibility;

may supervise the wark of others, including work allocation, rostering and
guidance; ’

works either individually or in a team;

may require comprehensive computer knowledge or be required to use a
computer on a regular basis;

possesses developed administrative skills and problem solving abilities;
possesses well developed communication, interpersonal and/or arithmetic
skills; and

may require formal qualifications at trade or Advanced Certificate or
Associate Diploma level and/or relevant skills training or experience.

Indicative tasks performed at this leve! are:

. Interpreter (qualified)

. General and administrative Food services . Personal.care
Services . . : _
- Clerical superyisor_=...- Chef /Food . Personal care worker

' ‘ services supervisor grade 5
Gardener superintendent :
General services supervisor

'COMMUNITY/HOME CARE PROGRAM EMPLOYEES

Community/Home Care Program Level 1

A position in this level has the follbwing characteristics:

A person appointed to this position will have less than 12 months’ experience in
the industry. ‘

Accountability and extent of authority

An employee in this level performs broad tasks involving the utilisation of a
range of basic skills in the provision of domestic assistance and support and
is responsible for the quality of their work.
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Judgment and decision-making

Work activities are routine and clearly defined. The tasks to be performed
may involve the use of a limited range of techniques and methods within a
specified range of work. An employee may resolve minor problems that
relate to immediate work tasks.

Specialist knowledge and skills

Indicative but not exclusive tasks include: the undertaking of semi-skilled
work, including cleaning, vacuuming, dusting, washing and ironing,
shopping, sweeping paths, minor maintenance jobs, preparation and
cooking of meals, defrosting refrigerators, emptying and cleaning of
commodes, banking and account payment, organising appointments,
assistance with care of pets, and care of indoor and outdoor pot plants.

Interpersonal skills

Positions in this level may require basic oral communication skills and where
appropriate written skills, with clients, members of the public and other
employees.-

Qualifications and experience

S s ‘An-employeein this level will have commenced on~the—job training Wthh .
' may include an mductuon course. .

e Community/Home Care Program Level 2
- A position in this level has the following characteristics:
Accéuntability and extent of authority

An employee in this level performs broad tasks involving the utilisation of a_
range of developed skills in the provision of domestic assistance and
support. Work performed falls within general guidelines but with scope to
exercise discretion in the application of established practices and
* procedures. May assist others in the supervision of work of the same or
lower level and Is responsible for assuring the quality of work performed.

Judgment and decision-making

In these positions, the nature of the work is clearly defined with established
procedures well understood or clearly documented. Employees in this level
are called upon to use some originality in approach with solutions usually
attributable to application of previously encountered procedures and
practices, .
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Specialist knowledge and skills

Indicative but not exclusive tasks include: the provision of personal care,
supervising daily hygiene, laying out clothes and assisting in dressing, make
beds, tidy rooms, preparation and cooking of meals and assistance with
meals, dry cleaning, perform gardening duties, undertake basic repairs,
clean, fitting and removal of aids and appliances, monitoring medications,
fitting and changing of catheters, assistance with communication,
accompanying clients on outings, domestics assistance and organising
appointments.

Interpersonal skills

Positions in this level require oral communication skills and where
appropriate written skills, with clients, members of the public and other
employees.

Qualifications and experience

As a minimum an employee in this level will have satisfactorily completed
- the requirements of level 1 or equivalent. Indicative but not exclusive of the
.::qualifications required in this level include Home Care. Certificate or .
~-gquivalent; or relevant experlence/on—the-job training commensurate with
the requlrements of work in this level,

CbmmunitylHome Care Program Level 3
I=*Arposition in this level has the following characteristics:
Accountability and extent of authority

‘Employees perform work under general supervision. Employees in this level
have contact with the public or other employees which involves
explanations of specific procedures and practices. Employees in this level
are accountable for the quality, quantity and timeliness of their own work in -
so far as available resources permit, and for the care of assets entrusted to
them.

Judgment and decision-making

These positions require personal judgment. The nature of work is usually
specialised with procedures well understood and clearly documented. The
particular tasks to be performed will involve selection from a range of
techniques, systems, equipment, methods or processes.

Specialist knowledge and skills

Indicative but not exclusive tasks include: computer and other office skills;
maintain mail register and records; sort, process and record invoices and
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correspondence; prepare meals and special functions; provide input into
meal planning; order foodstuffs and commodities; liaise with dieticians on
special needs; schedule work programs on a routine and regular basis; co-
ordinate and direct the work of support staff including maintenance (no more
than four); oversee the provision of domestic services; provide personal

-care to clients with particular emphasis on those requiring extra help due to

specific physical problems or frailty; schedule maintenance work programs
on a routine and regular basis; plan, develop, and co-ordinate diversional
therapy programs and carry out general maintenance falling within the
scope of trades skills.

Interpersonal skills

Positions in this level require skills in oral and written communication with
clients, other employees and members of the public.

Qualifications and experience

Indicative but not exclusive of the qualifications required in this level is an -
accredited qualification to the position at the level of Certificate 3 and/or
knowledge and skills gained through on-the-job trammg commensurate W|th -

‘the reqwrements of the work in this level.
: Unscheduled Cancellations

(a)  Single Client Engagement

... -Where.an employee arrives to deliver services to a single client and
--=gri‘unscheduled cancellation occurs (client not home) the employee-
-~ will be entitled to receive payment for their minimum specified
hours on that day.

(b) - Multiple Client Engagement
Where an unscheduled cancellation (client not home) occurs on an
engagement where the employee has more than one client
scheduled, the employee will be paid for the time that they were
scheduled to deliver services to that client,

Community/Home Care Program Employee Progression

(a)

At the end of each 12 months’ continuous employment, an employee will
be eligible for progression from one pay point to the next within a level if
the employee has demonstrated competency and satisfactory
performance over a minimum period of 12 months at each level within the
level and:
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(b)

(i)  the employee has acquired and satisfactorily used new or
enhanced skills within the ambit of the classification, if required by
the employer; ot

(i)  where an employer has adopted a staff development and
performance appraisal scheme and has determined that the
employee has demonstrated satisfactory performance for the prior
12 months’ employment.

Movement to a higher classification will only occur by way of promotion or
re-classification. .

16. COMPASSIONATE/BEREAVEMENT LEAVE

(a) .

e )

(d)
(e)
()

(9)

4

An employee is entitled to 5 days of compassionate leave for each

occasion when a member of the employee's immediate family, a member

of the employee’s household, or a person with whom the employee has a

significant relationship:

(i) contracts or develops a personal iliness that poses a serious threat
- to his or her life; or

. (il). sustams a personal injury that poses a serious threat to his or her
Jife; or

(i) .dies.
An employee may take compassmnate leave as;
(i) a single continuous period of 5 days: or

= (i) any separate periods totalling 5 days as agreed with-the employer
-.If an employee takes a period of paid compassionate leave, the employer
' must pay the employee, other than a casual employee, at the employee’s

base rate of pay for the employee’s ordinary hours of work in the period.
Casual employees are entitled to unpaid compassionate leave, -
Additional leave may be granted at the discretion of the employer.

Proof of illness, injury or death, in the form of a medical certificate, death
notice or other written evidence, shall be furnished by the employee to the
satisfaction of a reasonable person when requested.

For the purposes of this clause, ‘significant relationship’ means a
relationship that exists outside of the family members previously defined,
however it is a person with whom an employee can demonstrate having a
relationship that would cause the employee to be placed in a similar
situation to an immediate family member on the occasion of their death or
diagnosis with a serious illness or injury.

16. CONSULTATION CLAUSE

M

This term applies if the employer:
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is seriously considering introducing a major change to production,
program, organisation, structure or technology in relation to its
enterprise that is likely to have a significant effect on the
employees; or :

(b}  proposes to introduce a change to the regular roster or ordinary
hours of work of employees,
Major change

(2)  For a major change referred to in paragraph (1)(a):

()

(b)

the employer must notify the relevant employees of the decision to
introduce the major change; and

subclauses (3) to (9) apply.

(3)  The relevant employees may appoint a representative for the purposes of
the procedures in this term.

4) _.I,f:

(3)

“a relevant employee appoints, or relevant employees appoint, a

"representative for the purposes of consultatlon and

TolTIIz i i renl (b)' =7 the: employee or employees advise the employer of the |dent|ty of

the representatlve

the employer must recognise the representative.

(5) " As soon as practicable after making its decision, the employer must:

(a)

(b)

discuss with the relevant employees:
(i)  theintroduction of the change; and
(i)  the effect the change is likely to have on the employees; and

(i) measures the employer is taking to avert or mitigate the
adverse effect of the change on the employees; and

for the purposes of the discussion—provide, in writing, to the
relevant employees:

(i all relevant information about the change including the
nature of the change proposed; and
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(i) information about the expected effects of the change on the
employees; and

(iii)  any other matters likely to affect the employees.

However, the employer is not required to disclose confidential or
commercially sensitive information to the relevant employees.

The employer must give prompt and genuine consideration to matters
raised about the major change by the relevant employees.

The Employer must act in good faith in relation to the consultation process
provided in this clause.

While the process described in this clause is underway, the parties will
respect the status quo.

if a clause in this agreement provides for a major change to production,
program, organisation, structure or technology in relation to the enterprise

* of the employer, the requirements set out in paragraph (2)(a) and
subclauses (3) and (5) are taken not to apply.

-In this clause, ‘good faith’ Includes obhgatlons fo meet, dlsclose relevant
inforfnation, genumely consider proposals and respond with reasons, and

-z -torefrain-from capricious conduct or unfair conduct that undermmes

consultation.

(12) Inthis clauée, a major change is likely to have a s)'gniﬁcant effect on
employees if it results in; '

(a) - the termination of the employment of employees; or

(b) major change to the compasition, operation or size of the
employer's workforce or to the skills required of employees; or

(c) the elimination or diminution of job opportunities (including
opportunities for promotion or tenure); or

(d) the alteration of hours of work; or
(e) the need to retrain employees; or
() the need to relocate employees to another workplacs; or

(9) the restructuring of jobs.
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Change to regular roster or ordinary hours of work
(13) For a change referred to in paragraph (1)(b):

(a) the employer must notify the relevant employees of the proposed
change; and

(b)  subclauses (11) to (15) apply.

(14) The relevant employees may appoint a representative for the purposes of
the procedures in this term.

“5) If

(a)  arelevant employee appoints, or relevant employees appoint, a
representative for the purposes of consultation; and

(b)  the employee or employees advise the employer of the identity of
the representative;

‘the employer must recognlse the representative.

- (1"6)-' As soon as practicable after proposmg to mtroduce the change, the
employer must:

o mwisioeen oo e Pt fg) - mdiscussowith: the relevant employees the mtroduction of the change

and

{b) forthe purposes of the discussion—provide to the relevant
employees

6] all relevant information about the change, including the
nature of the change; and

(i)  information about what the employer reasonably believes will
be the effects of the change on the employees; and

(i)  information about any other matters that the employer
reasonably believes are likely to affect the employees; and

(c¢) invite the relevant employees to give their views about the impact of
the change (including any impact in relation to their family or caring
responsibllities).

(17) However, the employer is not required to disclose confidential or
commercially sensitive information to the relevant employees.
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17.

(18) The employer must give prompt and genuine consideration to matters
raised about the change by the relevant employees.

(19) In this term:

relevant employees means the employees who may be affected by a
change referred to in subclause (1).

FLEXIBILITY CLAUSE

(a) The Employer and an individual employee may agree to vary the

application of certain terms of this Agreement to meet the genuine needs
of the Employer and the individual employee. The clause the employer
and the individual employee may agree to vary the apphcatton are as
follows:

The annual leave clause may be varied to allow an individual employee to
purchase one additional week of annual leave.

. {b) ’—-‘*The"'embloyerrmust ensure that the individual ﬂexibility.é_rrangement:

»(i)' . Is in writing; and

ST -(iij - includes the name of the employer and employee; and

(hi)'—' -is:sigried by the employar and employee and if the employee Is
-under 18 years of age, signed by a parent or guardian of the
employee; and ,

(iv)  is about matters that would be permitted matters if the arrangement
were an enterprise agreement; and

(v)  does notinclude a term that would be an unlawful term in the
arrangement were an enterprise agresment.

(vi} results in the employee being better off overall than the employee
would have been if no individual flexibility arrangement were
agreed to.

(vii) includes details of:

(A) the terms of the enterprise agreement that will be varied by
the arrangement; and

(B)  how the arrangement will vary the effect of the terms; and
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(c)

(d)

(e)

)

(C) how the employee will be better off overall in relation to the
terms and conditions of his or her employment as a resuit of
the arrangement; and

(viii) states the day on which the arrangement commences.

- The employer must give the employee a copy of the individual flexibility

arrangement within 14 days after it is agreed to.

The employer or employee may terminate the individual flexibility
arrangement: ‘

(i) by giving no more than 28 days written notice to the other party to
the arrangement; or
(ity . if the employer and employee agree in writing — at any time.

The Employer is responsible for ensuring that all of the reqwrements of

: subclause (c) of this Clause are met.

The Employer must provide copies of all flexibility arrangements made
under this Clause to the union, upon request.

18, FOUL AND NAUSEOUS LINEN

uAny employee who.is’ engaged in handling linen of a nauseous nature other than

- linen-sealed in airtight containers and/or for work whichis of an unusually dirty or

- offensive nature havingregard to the duty normally performed by such employee
-in such classification will be paid an amount of $18.63 per week (pro rata for

hours worked). This allowance will increase as follows:

© July 12019 $19.19

July 1 2020: $19.77 -

HIGHER DUTIES

(a)

(b)

An employee, other than an administrative employee, engaged
continuously for two hours or more on duties carrying a higher rate than
their ordinary classification will be paid the higher rate for the day. If the
work is for less than two hours, they will be paid the higher rate for the
time worked.

An employee engaged as an administrative employee who, for a period of
five consecutive working days or more, performs the duties of an
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employee with a higher classification, then that employee will be paid the
rate applicable to the higher paid classification.

20. PUBLIC HOLIDAYS

(a)

()

(e)

All employees (other than casual employees) are entitled to the following
public holidays:

Christmas Day, Boxing Day, New Year's Day, Australia Day, Hobart
Regatta Day (south of Oatlands), Eight Hours' Day, Good Friday, Easter
Monday, ANZAC Day, Queen's Birthday, Show Day, or other days that are
observed in the region in lieu of any of the holidays mentioned above and
any other day prescribed by the Tasmanian Statutory Holidays Act 2000 as
amended.

'Payment for the holidays with pay mentioned in subclause (a) above -

which are taken and not worked, will be at the normal rate of pay which
would have applied to the employees concerned, had they been at work.

~... Where an'employée who is entitled to a public holiday and is required to
- .work on any of the holiday, either for part or the whole of the day they will

be paid as follows:

- (1) Inthe case of an employee required to work in accordance with a

= toster=double time and half. However, this rate is in substitution for
- and notiriaddition to any shift loading provided for in the Roster
Clause in this Agreement. .

(i) For all work performed by a casual employee on any of the public
holidays listed in subclause (a), payment of 275% of the base hourly
wage rate will apply. This payment includes the casual loading.

An employee required to work on any of the public holidays listed in
subclause (a) above, where the holiday applies at their normal place of
work, but because their duties require the employee to work at a place
where the holiday does not apply, will have the time in heu of the holiday
added to their annual leave entitlement.

Where work commences between 11.00pm and midnight on a public
holiday the time worked before midnight will not entitle the employee to
the payment detalled in subclause (c) above.

Time worked by an employee before midnight on a day preceding a

holiday with will be regarded as time worked on a holiday, pay, and
extending into the holiday with pay, the time worked before midnight.
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HOURS

(a)

The ordinary hours of work for employees (other than shift workers and
community workers) are between the hours of 6.00am and 6.00pm, Monday
to Friday. Work performed outside of the ordinary hours is paid as overtime
(other than for shift workers).

Shift workers are employees required to work on a roster outside the spread
of hours as described in subclause (a) above.

The ordmary hours of work for employees will be an average of 38 hours
per week, worked over 76 hours per two week period, and will be worked
up to 8 hours on any day or extended to a maximum of 10 ordinary hours i in
agreement between the employee and the employer. ‘

Employees (other than shift workers) employed to work outside the spread
of hours will be paid at the applicable overtime rates.

Ordinary Hours ~ Commumty Care Employees

(i) .. Ordinary Hours of work shall be between 6.00am and 8 OOpm

Monday to Friday.

Make-up Time N

The employer and the majority of employees may agree to estabhsh a
system of make-up time provnded that:

(i)  Anemployee may elect, with the consent of the employer, to work
" "'make-up time' under which the employee takes time off during
ordinary hours, and works those hours at a later time, during the
spread of ordinary hours.

(i} A shift worker may elect, with the consent of their employer, to work
'make up time' under which the employee takes time off during
ordinary hours and works those hours at a later time, at the shift
work rate which would have been applicable to the hours taken off.

An employee or the employees may choose to request their union
to represent their interests in negotiations referred to in paragraph
(i) above.

(iif)  The employer must keep a record of make-up time arrangements in
the wages records,
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INCREASE TO ALLOWANCES

All allowances described in this Agreement will increase by 3% on the first full
pay period after 1 July each year this agreement is in operation.

LICENCE ALLOWANCE

An employee directed by the employer to drive vehicles requiring a licence other
than a standard driver's license issued by the Department of Roads and
Transport, Motor Registry, Licence Section, shall, upon presentation of hisfher
current licence to the employer, be reimbursed the cost of the driver’s licence
fee. '

'LONG SERVICE LEAVE

Long Service Leave entitlements shall.be in accordance with the Long Service

. Leave Act 1976 with the exception that the employee will be entitled to 13 weeks |

leavé after 10 years' service. This will also apply to payment of pro rata leave to
any employee who resigns after 10 years’ service. The ratio of 13 weeks leave

-..fo. 10 years of service will be applied to all subsequent periods of long service

leave, -

MEAL AND TRAVEL ALLOWANCES

(@)  Meal Allowance

Where an employee is required to travel away from their usual place of -
employment the employer will provide a suitable meal or where the
employee is away during meal times the employee can purchase a meal
at any commercial outlet, then they will be paid a meal allowance as

follows:
Breakfast » $25.10
Lunch (or midday meal) $28.14
Dinner (or evening meal) $48.40

(b)  Meal Charges
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The maximum amount that an employer can charge an employee will be
$4.17 for a single course meal. No extra charge is to be made for
beverages, toast, bread, butter and condiments.

(¢)  Travel Allowance

Where an employee is required to remain away overnight they will either
be provided suitable accommodation or they will be paid a daily
accommodation allowance of:

Accommodation $131.68
Incidentals $18.57

(d). Meal allowances when required to work overtime

(i) An employee will be supplied an adequate meal where the
: employer has adequate cooking and dining facilities or be paid a
meal allowance of $13.46 in addition to any overtime payment as
follows:

_ (A) when required to work after the usual finishing hour of work
- beyond one hour or, in the case of shift workers, when the
overtime worked on any shift exceeds one hour

R SR ~(B) provided: that where such overtime work exceeds four hours a
Fees O mm o further meal allowance of $12.12 will be paid. '

“(li) . Onrequest meal allowance will be paid on the same day as
overtime worked.

(e)  Travel Allowance
An employee required and authorised to use their own motor vehicle in the

course of their duties will be paid an allowance of not less than $0.78 per
kilometre.

26. MEAL BREAKS

(a)  Day workers who work in excess of four hours on any day will, subject to
subclause (b) below, will receive an unpaid meal break of not more than
one hour and not less than 45 minutes. The duration of the meal break
may be altered by agreement between the employer and the employee.
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(c)

(d)

Shift workers will receive a paid meal break of 25 minutes which is
counted as time worked. However, by mutual agreement between the
employer and the majority of the employees within a particular work area
and with the approval of the union, those employees will be allowed to
extend their paid 25 minute meal break by up to a further unpaid 35

~ minutes each day.

An employee receiving an unpaid meal break and who is directed to work
during their meal break will be paid at the rate of time and a half of the
relevant wage rate for all work performed durmg the meal break and after
until a meal break is allowed.

Two separate 10 minute intervals (in addition to meal breaks) wili be
allowed to each employee on duty during each ordinary shift of 7.6 hours
or more.

Subject to mutual agreement, such intervals may alternatively be taken as
one 20 minute interval.

Where less the 7.5 ordinary hours are worked, employees will be allowed
one 10 mindte interval in each complete four hour period.

Tea breaks will count as time worked,

27. OVERTIME

Cl el (a)

(b)

Overtime is paid where an employee:

)] works in excess of 8 hours per shift; or 10 hours by mutual agreement
and/or

(i)  works in excess of 76 hours per fortnight; or

(i)  works outside of the spread of ordinary hours, if the employee is a
day worker; or

(iv) works in excess of their rostered hours ‘on any one day, if the
employee is a part time employee (unless an agreement has been
~ entered into under clause 29(c))

For all time worked by day workers in accordance with subclause (a)
above the following overtime rates will be paid:

(i) Monday to Friday inclusive - time and one half for the first two
hours and double time after that,

(i)  Saturday and Sunday - double time;

Page 29 01 60




(c)

(i)  Public Holidays - double time and one half.

A shift worker in accordance with a roster will be paid double time for all
overtime. However, overtime does not apply where arrangements for a
swap of hours have been made between two or more employees at their
own instigation.

Each day's overtime will stand alone.

Where there is agreement between the employer and the employee, time
off in lieu of overtime may be taken at the penalty rate equivalent. Where
an agreement is made to take time off in lieu of overtime, the agreement
may be concluded by agreement or at the request of either the emponer
or the employee.

An employer will, if requested by an employee, provide payment at the
relevant overtime rate for any overtime worked under this subclause where

the time in lieu is not taken within four weeks of the accrual.

Eight Hour Break

(i}  An employee (other than a casual employee) who works so much’

-~~overtime between the end of their ordinary work on one day and the
-+ --gommencement of their ordinary work on the next day that the

-~ -~ employee has not had at least eight consecutive hours off duty

- between those time, will, subject o this clause, be released after -
completion of such overtime until they have had eight consecutive
hours off duty without loss of pay for ordinary workmg time

- occurring during hours off duty.

(i)  If on the instructions of the employer the employee resumes or
continues work without having had eight consecutive hours off duty
they will be paid at double time rates until released from duty for
such period, and will then be entitied to be absent until they have
elght consecutive hours off duty without loss of pay for ordinary
working time occurring during such absence.

(i)  When overtime work Is necessary it will, wherever
reasonably practicable, be arranged so that employees
have at least eight consecutive hours off duty between
the work of successive days
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PARENTAL LEAVE AND RELATED ENTITLEMENTS

Employees who have been employed for 12 months may be eligible for unpaid
parental leave (birth related leave and adoption related leave) in accordance with
the provisions contained in the National Employment Standards (NES) (Division 5

— Parental Leave and Related Entitlements of the Fair Work Act 2009).

A copy of the relevant-section of the Act is available from the employer on request.

In addition to unpaid entittements available under the NES or an Australian
government paid parental leave scheme, this agreement has provision for paid
parental leave entitlements. An employee must be eligible under the Fair Work
Act 2009 for unpaid parental leave to be eligible for paid parental leave under this
agresment.

An eligible employee who will be the primary carer of the child will be entitled to
14 weeks’ paid parental leave, commencing from the date of the commencement
of the parental leave period,

An eligible employee who will not be the primary carer of the child is entitled to 1
week’s paid parental leave, commencing at the time of the birth of the child.

PART TIME EMPLOYEES

- ='v~='(a')- oA part: time employee is an employee who is engaged to work less than
---= =" -full-time howrs of an average of 38 hours per week and has reasonably -

~ predictable hours of work.

{b)  Before commencing employment, the employer and employee will agree in
writing on a regular pattern of work including the number of hours to be
worked each week, the days of the week the employee will work and the
starting and finishing times each day.

{c)  Any agreed variation to the hours of work will be in writing.

(d)  The terms of this agreement will apply on a pro rata basis to part-time
employees on the basis that the ordinary weekly hours for full-time
employees are 38.

(e}  Payment in respect of personal/carer's leave (Where an employee has
accumulated an entitlement) for a part-time employee will be on a pro rata
basis made according to the number of ordinary hours the employee
would have worked on the day or days on which the leave was taken.

(f)  Review of part-time hours
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(i) Where an employee is regularly working more than their guaranteed
contracted hours the employee may request to have their hours
- reviewed annually. _
(i) The hours worked in the following circumstances will not be
incorporated in any adjustment:

(A) If the increase in hours is as a direct result of an employee
being absent on leave, for example, annual leave, long
service leave, parental leave, workers compensation; and

(B) If the increase in hours is due to a temporary increase in hours
only due, for example, to the specific needs of a client.

(i) If a review establishes a consistent pattern of greater hours is being
| worked, and it is operationally viable, the employer will offer the

employee those additional hours as part of their guaranteed minimum
number of hours. :

(iv} Any adjusted guaranteed minimum number of hours resulting from an
.. annual review should, however, be such as to readily reflect roster
cycles and shift configurations utilised at the workplace.

(v)- Part—time employeés are to receive a minimum paymént of four hours A
- for each engagement. : : '
30. PAYMENT OF WAGES
(@) Wages will be paid by direct deposit into a financial institution nominated
" by the employee fortnightly and not later than the Thursday of the week of -

payment.

(b) Late Payment of Wages

In circumstances where payment of wages is delayed due to reasons
beyond the control of the employer, the employer will do all things
reasonable and possible to arrange an alternative method of payment as
soon as it becomes known to the employer that the employees pay will
be delayed.

(¢)  Wages Nofification to Employees

(i) On pay day, the employer will state in writing to the employee, the
amount of wages to which they are entitled, the amount of tax
deductions made, the amount of any other deductions made and
the net amount being paid.
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(d)

(i)

(iity

Where the hourly rate, or the number of ordinary hours per week of
an employee is changed, or in the case of back monies due, annual
leave payment and payment on termination, the employer will state
the details separately in writing.

The employer will include personal leave and annual leave accrual
amounts on employee pay slips.

Where a public holiday falls on a normal pay day wages will be paid on the
day prior to that public holiday.

PAYMENT OF ANNUAL INFLUENZA VACCINATIONS

The employer will pay the costs of annual influenza vaccinations.

PERSONAL LEAVE

(a).

This clause applié_s to employees, other than Casual employees.

Entitlement. to paid personal/carer's leave:

0 -

(i)

(I}

Subject to.subclause (i) below, for each year of service with the

-employerthe employee is entitled to 20 days of paid personalfcarer's

leave.

"An employee’s entitlement to paid personal/carer's leave accrues

progressively during a year of service according to the employee’s
ordinary hours of work. :

Personal/carer's leave accumulates from year to year without
limitation.

.Taking paid personal/carer's leave

An employee may take paid personal/carer’s leave if the leave is taken: .

i)

(ii)

because the employee is unfit for work because of a personal iliness,
or personal injury, affecting the employee; or

to provide care or support to a member of the employee’s immediate

family, or a member of the employee’s household, who requires care
or support because of:
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(c)

(d)

(6)

. a personal illnesé, or injury, affecting the member; or
. an unexpected emergency affecting the member.

(i)  The notice and evidence requirements of clause (f) below must be
complied with.

Employee taken not to be on paid personal/carer’s leave on public holiday
If the period during which an employee takes paid personal/carer's leave
includes a day or part-day that is a public haliday in the place where the
employee is based for work purposes, the employee Is taken not to be on
paid personal/carer's leave on that public holiday.
Payment for paid personal/carer’s leave
If, in accordance with this clause, an employee takes a period of paid
personal/carer's leave, the employer must pay the employee at the
employee’s base rate of pay for the employee’s ordinary hours of work in -
the period.
Unpaid Carer's Leave
(i} Entitlement to unpaid carer's leave -
' - In-addition to paid carer's leave as described in subclause (a), an
Lo *empioyee is entitled to a further 2 days of unpaid carer’s leave for
- - each™occasion (a permissible occasion) ‘wheh a méember of the
employee's immediate family, or a member of the employee S
household, requires care or support because of:
(A} a bersonal illness, or personal injury, affecting the member; or
{8)  an unexpected emergency affecting the member.
(iiy  Taking unpaid carer's leave .
(A)  Subject to subclause (B) below, an employee may take unpaid
carer's leave for a particular permissible occasion if the leave
Is taken to provide care or support as mentioned in clause (i)

above.

(8}  An employee may take unpaid carer's leave for a particular
permissible occasion as:

) a single continuous period of up to 2 days; or
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(iii)

. any separate periods o which the employer and

employee agree.

An employee cannot take unpaid carer’s leave during a particular

period if the employee could instead take paid personal/carer’s leave.

Notice and Evidence Requirements

(i)

(i)

(iii)

* To be entitled to Personal/Carer’'s Leave an Employee must give
- the Employer notice of the period or expected period of the leave

as soon as reasonably practicable that the Employee is (or will be)

absent from his or her employment.

To be entitled to Personal/Caret's Leave an Employee must give
the Employer the following evidence as soon as reasonably

practicable:

Ten (10) single days per year
can include five (5) episodes of
two (2) days at a time
can’t include:
o Days either side of
rostered days off
o Days either side of a
-weekend that has not
been worked

No evidence required

per year

More than ten (10) single days

.Daylls either side of a rostered
| day off

Days either side of a weekend .
that has not been worked

-| apersonal iliness or injury

Medical certificate from a
health practitioner registered
with the Australian Health
Practitioner Regulation
Agency stating that in their
opinion, the Employee was,
is, or will be unfit for work
during the period because of

In exceptional circumstances where an employee is required to
provide evidence in accordance with this Clause, and is unable to
meet those requirements, they may provide a Statutory Declaration
stating the steps they have taken to obtain the evidence and the
reasoning why the circumstances are exceptional.

This Statutory Dedlaration is to be witnessed by an authorised
person under the relevant legislation and must be witnessed by
someone not employed by the Employer.
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For clarity, this Clause is not to be relied upon unless circumstances
are exceptional; and is included as a means to allow for those
exceptional circumstances to be taken into consideration, but not to
undermine the evidence Clause outlined above.

33. POLICE CHECKS

All police check renewals will be paid by the employer.

Where the employer requires the employee, whether as a result of a legislative
requirement or not, to have Police Check, the employer will cover the cost
incurred by an employee.

34. PROFESSIONAL DEVELOPMENT AND STUDY LEAVE

(e) Without limiting its nature and extent professional development includes

~-updating of professional skills, knowledge and techniques; award-bearing -

.. ... .-courses; agreed. activities arising from the appralsal process; employer-

Gl lmtlated activittes such as committees, seminars to introduce new

e o developments ‘methodology, administrative and conceptual .changes; and

g nipee - -—Zacfivities for - individuals or groups of staff members which have been
‘ ' approved by the employer :

o .,-(b-)_-e, At must be. ewdent that the -activity wnll prowde employees with
skllls/knowledge which will either:

~ o enable them to better undertake their work; or -
o enhance their career prospects,

(¢)  The establishment of professional development programs/activities shall be
undertaken in consultation with employees occupying positions affected by
these programs/activities.

(d) Any valid costs associated with undertaking approved professional
development will be reimbursed by the employer upon production of evidence
of such expenditure.

(e)  Travel and accommodation costs incurred by an employee undertaking
professional development in accordance with this clause, which exceed those
normally incurred in travelling to and from work, will be reimbursed by the
employer upon production of evidence of such expenditure.
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(f)

The employer and employees should agree on criteria for continuing
professional development having regard to the cost, accessibility and
availability of courses relevant to the needs of the workplace and the
individual employee.

Training, development and career opportunities

Processes will be implemented that will ensure all employees have regular
opportunities to discuss their career plans and training needs with their
supervisor/manager.

All employees will be provided with equitable access to training and education
opportunities and, wherever possible, the training will be accredited training.

All employees shall receive up to three (3) days paid Development/Study
leave if relevant to employment and authorised by Management.

PROTECTIVE CLOTHING

)

. The employer will provide where necessary, swtable protectlve clothmg for
- the employess. “An'employee, who Is supplied with protective clothing, wnll

. wear the clothmg for the purpose for which it-is supplied. -

Thé employer wil mamtam full and sufficient supphes of safety appliances,

U dim-Suehiasrubber-gloves, disinfectants or other materials required to be used

36.

(©

in the course of the employee’s duties.

The employer will compensate an employee where, in the course of the
work, an employee's clothing is damaged, destroyed by fire or by the use
of corrosive substances. '

REDUNDANCY PROVISIONS

Reduridancy Entitlements is a matter provided for in the NES (Division 11 ~
Notice of Termination and Redundancy Pay). Where there is an inconsistency
between this Clause and the NES, and the NES provides a greater benefit, the
NES provision will apply to the extent of the inconsistency.

(a)

The parties agree that it is not desirable to lose the services of staff
members through redundancy. It is the parties preferred option to seek
redeployment and retraining opportunmes within the organisation should
the occasion arise.

-Commitment to consuit
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(d)

The parties to this Agreement recognise that redundancy, when it ocours,
is both sensitive and traumatic and needs to be handled in a delicate
manner.

Where the employer believes that it may be necessary to make one or
more positions within the enterprise redundant, or reduce or alter hours
that causes a loss of employee’s income, the employer agrees to
immediately notify the unjon and to commence a process of ongoing
consultation in accordance with Clause 12 of this Agreement.

Redeployment and Retraining

In the event of a position being made redundant, or an employee’s hours
are reduced or altered which causes a loss of an employee’s income, the
following shall apply:

(i)

0

(iv) |

The employer will actively explore all internal redeployment
opportunities for staff surplus to requirements.

- A staff member seeking redeployment may be retrained for an
-available position on condition that the staff member can -

- -demonstrate that he or she possesses the necessary capacity for
that position. :

R == (iii). - ~Where retraining is required, the employer will provide and pay for
- == m-—==—-Sgny training which the employer deems necessary for the staff ~ - -
7 _~member to perform the duties of the position to which the staff

member is being redeployed. The employee will be entitled to -
undertake this training during work time.

All reasonable attempts will be made to ensure that a staff
member’s area of choice, hours of work, previous employment
classification and previous roster patterns are met. '

Notice of Redundancy

The employer undertakes to provide the maximum possible notice of the
need to make a position(s) redundant or reduce or alter hours which
causes a loss of employee's income. In all cases however, the minimum
period of notice for employees subject to termination or reduction or
alteration of hours which causes a loss of employee’s income, will be as
follows: ’
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(e)

M

The required period of notice in the event that a position is made
redundant or hours are reduced or altered to cause a loss of employee’s
income is four weeks,

The required notice period will be increased by one (1) week if the
employee is over 45 years of age at the time of termination.

Redundancy

In the event that it is necessary for the employer to make a position(s)
redundant, or reduce or alter hours which causes a loss of employees

~ income, the employer will, in the first instance, seek expressions of

interest from all staff, in volunteering for a redundancy package.

In assessing applications for voluntary redundancy, the parties
acknowledge that the employer will take into account the skill and
operational requirements of the enterprise,

In normal circumstances involuntary redundancies will only be considered
-where there are no, or ihsufficient volunteers from existing staff. However, -

- the parties accept that in assessing applications for voluntary redundancy,

-either as a result of a position(s) being redundant or through the reduction
. oralteration of a position(s) hours which causes a loss of an employee’s
income, the employer will be entitled to take into account the operational
--requirements-of the business. The employer shall consult with the union’
~iwhere the employer rejects an application for voluntary redundancy in
favour of an involuntary redundancy :

Redundancy Package

“ (i)  Where redeployment or retraining opportunities are not available,

the separation package to be paid to redundant staff is as follows:
(A)  Four (4) weeks' pay in lieu of notice

(8)  Two (2) weeks' pay for each year of service or part thereof,
or payments due under the NES, whichever is greater

(C)  Full payment of all accrued annual leave entitlements
including leave loading.

(D) Payment of pro rata long service leave after five years of
continuous service,

(i) Where an employee is not offered similar hours or hours are altered
(other than by a normal change of roster in accordance with the
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Award) which causes a loss of income the employer will pay a partial
redundancy to such employees as are adversely affected as follows:

Redundancy payment = existing weekly rate — new weekly rate x 2 x
years of service and pro rata to 2 weeks for any uncompleted year
of service.

(i) A week's pay shall mean:

“(A)  the hours worked per week as averaged over the previous

' three months, excluding any period of leave or other
extraordinary absence such as leave without pay, paid at the
ordinary rate for the classification; and

(B)  any penalties as averaged over the previous three months,
excluding any period of leave or other extraordinary
absence; and

(C) any all-purpose work related allowances

(@) -Time off to seek other Employment

(i) Al employees who are made redundant shall be gi'ven assistance

M~-:-.--.~=:.— ~- -+, exizby-the employer in seeking suitable alternative employment. Such

employees will be granted a minimum of one day’s time off without

-_ - - -~loss-of:pay during each week of notice for the purpose of seeking

other employment or to make arrangeme.nts,for, training or re-
training. _ : ' '

(ii) If the employee has been allowed paid leave for more than one day
during the notice period for the purpose of seeking other employment,
the employee must, at the request of the employer, produce proof of
attendance at an interview or they will not be entitled to payment for
the time absent. For this purpose a statutory declaration is sufficient.

(h)  Financial Gounselling

The employer undertakes to provide access in paid time for each
employee who is offered a redundancy, or who expresses an interest in a
redundancy, to consult a financial adviser. The employer will pay for the
initial cost associated with financial counselling (up to two sessions) from
a financial adviser agreed to by the employer and the employee.

The employer will provide to each employee a fully detailed pay statement
at the time when the offer of redundancy is made.
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38.

()

The employer will provide a fully detailed statement of the redundancy
package at the time the offer of redundancy Is made {o an employee.

In the event that a position becomes available in the employer’s
establishment, the employer is to take reasonable steps to notify
employees made redundant by the employer of the vacancy and to invite
them to apply for it, within twelve months of the employees bemg made
redundant.

REMOTE CALL

(a)

(b)

With the exception of Community / Home Care employees, an employee
who is required to remain on ‘remote call' (that is on call for duty and
allowed to leave the workplace) will be paid $2.25 for each hour they are
required to on remote call, with a minimum payment of $9.79 for each 24
hour period on remote call.

Community / Home Care employees who are required to remain on
‘remote call’ (that is on call for duty and allowed to leave the workplace)
will be paid as follows: -

- =i ~::Monday. to Friday - $19 78 per 24 hour period or part thereof, or .

- $2.25 per hour if that would yield a greater amount then the
allowance of $19.78, and

.. $39.16 for.any other 24 hour period or part thereof, including public

holidays.

- Where an émployee on remote call is recalled to work they will be paid in

accordance with the Call Back Clause in this Agreement. This will be in
addition to the payment entitlement described in subclause (a) above:

ROSTER

()

The roster will be documented setting out clearly the names of the

employees required to work on that roster, the days, dates and hours
during which each employee is required to work.

A shift worker who works part or all of their daily hours between 11.00pm
and 7.00am will be paid a loading of 20% on the hourly rate for all hours
worked on that day or shift.

A shiftworker who works a shift outside the ordinary hours of a day worker,
not fitting the definition of night shift, will be paid a loading of 15% on the
hourly rate for all hours worked on that shift.
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(c)

The roster will;

(i) not require an employee to work more than eight hours each day
subject to agreement being reached or in accordance with the
Hours Clause in this Agreement;

(ii)  provide for not more than eight days o be worked in any nine
consecutive days;

(iii)  not be changed until after four weeks' notice or in the case of an
individual employee will not be changed except cn one weeks'’
notice of such change or the payment of two weeks' pay in lieu of
notice in accordance with the employee’s previous roster;

(iv) - provide for a minimum of two consecutive days off each week
except where, by mutual agreement between the employer, the
employee(s) concerned and the employee's union, alternative
arrangements are made

(V) clearly stlpulate a28 day accounting period which will mclude an ‘

. aterued day off in addition to eight rostered days off.

-----A hift worker-will work their eight hour day contlnuously and the hours will

o not be broken.

(¢)

. -Provided in an emergency situation the continuous hours may be bfoken ;
- by agreement between the employer and the employee. All work

performed in excess of a spread of nine hours will be pald at the rate of
double time.

Part-time employees and casual employees engaged as a shift worker, for
work outside the roster, documented in accordance with the subclause
above, will be entitled to the prowsmns of this clause

39. SALARY PACKAGING AND SACRIFICE

(a)

. The rate of pay specified in this Agreement may be packaged in

accordance with the employer's salary packaging program. The terms
and conditions of salary packaging and sacrifice must be subject to the
provisions of this clause.
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(¢)

(d)

(e)

(f)

By agreement with the employer, employees who elect in writing to do so,
may convert a component of their weekly ordinary time wage to packaged
benefits.

Overtime and shift penalties must be calculated on the wage level which
would have applied to the employee in the absence of the employee being
able to participate in sala_ry packaging under the terms of this clause.

Non éalary packaged benefits must be paid for any period for which the
employee is paid wages or the equivalent, including but not limited to
annual or other leave with pay including long service leave.

If during the life of a salary packaging agreement between the employer
and the employee, the employee becomes entitled to workers'
compensation payments, the employee will not receive less than the
entittements due if no salary packaging arrangements had been entered
into with the employer.

In the event that the employee ceases to be employed by the employer
(including through redundancy) this agreement will cease to apply as at
the'date of termination and all entitlements due on termination will be paid

... »at the rate provided for in this Agreement. Any outstanding benefit still due
. - under a Salary Packaging Agreement upon termination Wlll be paid as’

()

@

(k)

cash wage | benefit.

rSupera'nnuation payments required under the Superannuation Guarantee
-(Administration) Act 1992 as amended from' time to time must be
-2 2. calculated on.the wage rate contained in this Agreement as if no salary

packaging agreement was in place.

" Annual leave loading entitlements must be calculated on the rate of pay

contained in this Agreement as if no salary packaging agreement was in
place.

Employees who have entered into a salary packaging agreement will be
given the opportunity to review such agreements annually, and to amend
or withdraw from such an agreement. ‘

Any wage increases under this Agreement, or under any other mechanism
that apply to employees covered by this Agreement, are payable to
employees covered by a salary packaging agreement. Such increases
must be applied to the base rate of pay before salary packaging.

No employee, as a result of entering into a salary packaging agreement,

will receive less, in wage and benefit, than currently provided for in this
Agreement.

Paje 43 at 1)




In the promotion and implementation of salary packaging to employees
the employer will advise each employee in writing:

(i

(i)

. (vi)

- - (vil).

(n)

(viii)

that there is no compulsion for any employee to participate in salary
packaging;

that all conditions contained in this Agreement, other than salary
packaging, will continue to apply;

of the classification level and the current base wage payable as
applicable under this Agreement;

that the structure of any agreed package complies with taxation and
other relevant laws;

that they may consult with a financial adviser prior to signing any
salary sacrifice agreement. To facilitate this, the employee must be
provided with a copy of any proposed agreement prior to being
required to sign such an agreement;

.. of the right of the employee to insbect details of the payments and
~~{ransactions made under the terms of any agreement and for this

purpose, where such details are maintained electronically, the

- employee must be provided with a print-out of the relevant

Informatlon

-:that where at'the end of the agreed petriod the full amount allocated .
-to a specific'benefit has not been expended the unused amount will

be carried forward to the next period,;

that where changes are proposed to all salary packaging
arrangements, or salary packaging arrangements are to be
cancelled for reasons other than leglslattve requirements then both
the employer and the employee must give two months’ notice,
except in circumstances in which an employee ceases to be
employed by the employer.

In the event that the employer ceases to attract exemption from payment
of Fringe Benefits Tax, all salary packaging arrangements will be
terminated and the individual employee's wages will revert to those
specified in this Agreement.

Salary packaging for all employees covered by this Agreement will only be
entered into as provided for by this clause.
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40.

By agreement with the employer an employee may also sacrifice an amount of
their wage, and have that sactificed amount contributed to a superannuation
fund. Where applicable the provisions of this clause will apply to salary sacrifice
arrangements.

SATURDAY ‘AND SUNDAY WORK - SHIFT WORKERS
(a)  Saturday Work

Shift workers working ordinary hours, the major portion of which falls on a
Saturday, will be paid at the rate of time and one half of the employee’s
ordinary hourly rate for all hours worked on that day, however the rates
are a substitution for and not cumulative upon afternoon or night shift
penalties.

(b)  Sunday Work

Shift workers working ordinary hours, the major portion of which falls on a
--Sunday, will be paid at the rate of double time of the employee's ordinary

- —hourly rate for all hours-worked on that day, however the rates are a
. substitution for and not cumulative upon afternoon or night shift penalties.

“(c) . ‘Where work commences between 11.00pm and midnight on a Sunday the
“mtee o s time worked before midnight will not entitle the'employee to the Sunday
.. cwiae. penalty rate...However, where the employee works time before midnight

- . ~on a Saturday and the time worked extends into Sunday, the time worked
- . before midnight will be regarded as time worked on Sunday.

(d)  Casual Employees
A casual employee working on a weekend shall be paid as follows:

(] Ordinary hours, the major portion of which falls on a Saturday, will
be paid at the rate of 175% of the employee's base rate for all
hours worked on that day

(i)  Ordinary hours, the major portion of which falls on a Sunday, will be
paid at the rate of 225% of the employee’s base rate for all hours
worked on that day :

(liy  Where work commences between 11.00pm and midnight on a
Sunday the time worked before midnight will not entitle the
employee to the Sunday penalty rate. However, where the
employee works time before midnight on a Saturday and the time
worked extends into Sunday, the time worked before midnight will
be regarded as time worked on Sunday.
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41. SLEEP OVER PROVISION

The employer will not introduce sleepovers for the life of this agreement.

42. SUPERANNUATION

(a)

(d)

Superannuation legislation

0]

Superannuation legislation, including the Superannuation Guarantee
(Administration) Act 1992 (Cth), the Superannuation Guarantee
Charge Act 1992 (Cth), the Superannuation Industry (Supervision)
Act 1993 (Cth) and the Superannuation (Resolution of Complaints)
Act 1993 (Cth), deals with the superannuation rights and obligations
of employers and employees. Under superannuation legislation
individual employees generally have the opportunity to choose their
own superannuation fund. If an employee does not choose a

" superannuation fund, any superannuation fund nominated in this

Agreement covering the employee applies.

- The - rights- and obhgatvons in thls clause- supplement those |n'
superannuation |egislation.

Employer contributions

"‘:'An"'employef' must- make such superahnuat‘con contributions to a
* supérfannuation- fund for the benefit of an employee as will avoid the

employer being required to pay the superannuation guarantee charge under
superannuation legislation with respect to that employee.

The employer must pay to the relevant superannuation fund the amount
specified in subclause (b) no later than 28 days after the end of each
month.

Voluntary employee contributions

i)

Subject to the governing rules of the relevant superannuation fund, an
employee may, in writing, authorise their employer to pay on behalf of
the employee a specified amount from the post-taxation wages of the
employeé into the same superannuation fund as the employer makes
the superannuation contributions provided for in subclause (b).

An employee may adjust the amount the employee has authorised
their employer to pay from the wages of the employee from the first of
the month following the giving of one month’s written notice to thelir
employer.
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(ifi) The employer must pay to the relevant superannuation fund the

amount authorised under paragraphs (i) or (ii) of this subclause no’
later than 28 days after the end of the month in which the authorised
deduction was made.

(e)  Superannuation fund

Unless, to comply with superannuation legislation, the employer is
required to make the superannuation contributions provided for in
subclause (b) to another superannuation fund that is chosen by the
employee, the employer must make the superannuation contributions
provided for in subclause (b) and pay the amount authorised under
subclauses (d)(i) or (d)(ii) to HESTA Super Fund (Health Employees
Superannuation Trust Australia).

43, UNIFORMS

Ve 'Sufﬁciént,'suitébie_'and ‘serviceable uniforms are to be provided; free .ofﬁcost, to all
.employees:who -are required by the employer. to wear uniforms. Employees will
~~~have a choite of uniform items and these will be replaced on a fair wear and tear

basns

Employees ‘must- return provnded uniforms to the employer upon cessatlon of ‘
employment .

44. REPRESENTATIONAL RIGHTS

(@)  Union delegates or elected warkplace representatives, with approval of
the Union and upon application in writing, shall be granted up to five days
leave with pay each calendar year, non-cumulative, to:

represent members in bargaining;

represent the interests of members to the employer and industrial
tribunals;

consult with union members and other employees for whom the
delegate is a bargaining representative;

participate in the operation of the Unlon

attend union education;

address new employees about the benefits of union members
attend courses conducted by an approved training provider, that
are designed to provide skills and competencies that will assist the
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(b)
t

®-

(9)

(h)

delegate or workplace representative contribute to the prompt
resolution of disputes and or grievances in the workplace;
. attend union annual Delegates Conference

Without limiting the above, leave shall be available as follows:

Number of employees covered Number of delegates or

by the agreement workplace representatives
eligible for 5 days paid leave
in any 12 month period

Between 1 and 15

Mare than 15 but not more than 30
More than 30 but not more than 50
More than 50 but not more than
100

More than 100 : 5

PN -

The apphcatlon to the employer must be in writing, include the nature,

content and duration of the course to be attended, and normally be
. provlded with 14 days' notice of the proposed tramlng

The granting of leave pursuant to this clause shall be subject to the -

employer.being able to make adequate staffing arrangemerits amongst .
- “gurrent employees during the period of such leave. The employer shall not
" use this subclause to avoid an obligation under thts clause.

- Leave of absence granted pursuant to this clause, shall count as service
~ for all purposes of this Agreement.

Each employee on leave approved in accordance with this clause, shall be
paid all ordinary time earnings. For the purpose of this subclause "ordinary
time earnings" for an employee means the classification rate, over-award
payment, superannuation and shift loading, which otherwise would have
been payable.

All expenses (such as travel, accommodation and meals) associated with
or incurred by the employee attending a training course as provided in this
clause shall be the responsibility of the employee or the Union.

An employee may be required to satisfy the employer of attendance at the
course to qualify for payment of leave.
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45.

(i An employee granted leave pursuant to this clause shall, upon request,
inform the employer of the nature of the course attended and their -
observations on it.

(1) Inthe event of a disagreement arlsing from the outcome of this clause,
the matter may be settled using the dispute settlement procedures of
the agreement,

COMMUNITY SERVICE LEAVE

Community Service Leave is a matter provided for in the NES (Division 8 —
Community Service Leave). Where there is an inconsistency between this
Clause and the NES, the NES provision will apply to the extent of the
inconsistency.

(a)  An employee who is a registered volunteer in & specified emergency
service organisation and attends an emergency response situation, or is
involved in a voluntary emergency management activity during normal

. working hours may be entitled to paid leave on application.

Lb)... C.ommunify Service Leave arrangements apply in respect to employeeé ’

~who-are ragistered volunteers with the following emergency service
organisations: :

« Tasmania Fire Service;

s Tasmanian Ambulance Service;

+ State Emergency Service; and

« Other emergency service consistent with the NES definition,

(c) Theleave applies where a fegistered volunteer is requested to respond to
an emergengcy sltuation involving volunteer assistance during normal
working hours. Regular rostered activities/events or training are not
included.

(d)  The employer will grant approval or an employee to be absent from duty
so the employee can assist with an emergency situation, providing the
following conditions are met:

+ the employee has informed the management and their direct

supervisor as soon as practicable regarding the requirement for the
absence and its likely length;

PR A
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(e)

Sl s

¢ the employee is able without undue disruption to the operational
requirements of the organisation to be released to assist in responding
to the emergency; and

« if required by the employer, the employee can obtain from the relevant
emergency organisation proof of the request for and duration of the
attendance in response to the emergency situation.

The employer will not unreasonably refuse a request of absence to attend
an emargency situation,

When an employee has attended and rendered assistance as a volunteer
in response to an emergency situation, the following leave and related
arrangements will apply:

+ the attendance will not affect entiflements for leave accruals and
related benefits;

e aninjury sustained by the empioyee whilst attending an emergency
situation will not form the basis of a claim again_st the employer; and -

Coe the'return to-normal work duties by the employee should be as soon aé

- practicable following the completion of functionis associated with the
emergency situation including, where relevant, debriefing or

) .. counselling. Furthermore,.the timing of the return to work should be

i .:imanaged -corisistent with appropriate health and safety conmderat;ons

" such as the- fatlgue status of the employee.

Subject to the following, absence from normal dutles as a result of
approved Community Service Leave will not affect the fortnightly salary of .
the employee;

() Any employee who receives payment in compensation for lost
wages as a result of providing volunteer assistance in an
emergency situation whilst on paid Community Service Leave, must
produce to the employer documentation showing the amount the
employee has recelved for compensation of Joss of wages.

On production of the required documentation, the employee will receive
their fortnightly gross wage minus the amount received in (i) above. All
superannuation normally paid by the employer in a normal pay period,
including salary sacrifice and the Superannuation Guarantee Contribution
will remain the same as if the employee had been at work.
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46. FAMILY VIOLENCE LEAVE
(a) General Principle

(i) May Shaw Health Centre Inc recognises that employees sometimes face
situations of violence or abuse in their personal life that may affect their
attendance or performance at work. Therefore, May Shaw Health Centre
Inc is committed to providing support to staff that experience family
violence.

(b) Definition of Family Violence

(i) Family violence includes physical, sexual, financial, verbal or emotional
abuse by an immediate family member. It is the patterned use or coercive
and controlling behaviour to limit, direct and/or shape a person’s thoughts,
feelmgs and actions.

(d) General Measdres

et + e e (1) -Proof.of family violence may be required and can be in the form of an

== - - - : -agreed document issued by the Police Service, a Court a Doctor, a Family
' ' Violence Support Setvice or Lawyer.

L (n) All personal information concerning family violence will be Kept

o T T e e e “confidential; - No information will be kept on an employee’s personal file
L without their express written permission.

~ {iii).No adverse action will be taken against an employee if their attendance or

performance at work suffers as a result of experiencing family violence.

(iv) May Shaw Health Centre Inc will identify a contact person who will be
trained in Family Violence and privacy issues. May Shaw Health Centre
Inc will advise the name of the contact to all employees.

(v) An employee experiencing family violence may raise the issue with their
manager or the contact person.

(vi) When requested by the employee, the contact person will liaise with the
employee’s manager on the employee's behalf and will make
recommendations on the most appropriate form of support to provide in
accordance with sub clauses 4 and 5.

(vii)May Shaw Health Centre Inc will develop guidelines to supplement this
clause which details the appropriate acnon to be taken in the event that an
employee reports family violence.

(d) Leave
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47.

48.

{0

(ii)

An employee experiencing family violence will have access to 5 days per
year of paid special leave for medical appointments, legal proceedings and
other activities related to family violence. This leave will be in addition to
existing leave entitlements and may be taken as consecutive or single
days or as a fraction of a day and can be taken without prior approval.

An employee who supports a person experiencing family violence may
take carer’s leave to accompany them to court, hospital or to mind
children.

(e) Individual Support

(i)

(i)

In order to provide support to an employee experiencing domestic violence

and to provide a safe work environment to all employees, May Shaw

Health Centre Inc will approve any reasonable request from an employee

experiencing domestic violence for:

(1)  Changes to their span of hours or pattern of hours;

(2)  Job redesign or change to duties;

(3) © A change to their telephone number or email address to avoid
harassing contact,

-(4) . Any other appropriate measure including those available under

existing provisions of family friendly and flexible work
_arrangements.
An employee experiencing family violence will be referred to the Emp!oyee

.Assistance Program and/or other local resources. The Employee

-" Assistance Program shall include professmnals trained specifi ically in

famlly violence.

CEREMONIAL LEAVE

An Employee who is legitimately required by Aboriginal or Torres Strait Istander
tradition to be absent from work for ceremonial purposes will be entitled to up to
ten working days unpaid leave in any one year, with the approval of the
Employer, . :

INDUCTION ORIENTATION

Employees directed or allocated to providing training on identified
inductionforientation shifts for new staff will be eligible for a payment of $2,37 per
hour in addition to their base rate of pay for time spent fraining on such shifts.
Induction shifts will normally be limited to 2 shifts, however at the discretion of
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management a further shift or shifts may be authorised for the induction
allowance to apply.

49. COMMUNITY/HOME CARE EMPLOYEES —~ TRAVEL
ALLOWANCE

(a)  Travel between clients, and travel associated with the servicing of a client,
will be deemed {o be travel in the course of the employee’s work and will
be considered as time worked and will also attract the fravelling allowance
prescribed elsewhere in this Agreement.

(b)  Travel fo the first client of the day and from the last client of the day, are
not considered travel associated with servicing clients, and therefore not
considered time worked and they do not attract travel allowance. This is
to be consistent with all other employees of the employer that are
expected to travel to and from work in their own time.

(c). " Ifthe distance between the employee's home and the first client or the

-~ - - distance between the last client and the employee's home is greater than
.. the distance between the employees home and the Work Base, then the
o UL “incteased kilormetre'difference between the employees Work Base and the
e e e e . first or last client as the case maybe, will attract the travel allowance
mr amount available under this agreement.
-7 e=- 7= <7 - Example: Employee’s home to Work Base is 15 km. Employee’s home to first
" clientis 25 km. The 10 km increased difference attracts travel allowance. .

The employee's Work Base shall be determined at the commencement of

employment with the employer or as agreed, reviewed only in the case of

changed circumstances. '
50. COMMUNITY/HOME CARE EMPLOYEES - VEHICLE INTERIOR
CLEANING

The employer recognises that home carers should not be disadvantaged by

having their personal vehicle soiled or made foul as the result of involuntary

actions of a client of the employer, whilst transporting that client as part of a care

plan activity. :

(a)  Where as a result of a client's involuntary actions, primarily unintentional
bodily functions, an employee’s vehicle is soiled or made foul the
employee is to file an incident report outlining the details,
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The employee will provide to the emplayer all receipts showing the
associated costs of cleaning the incident soiling.

The employer will then reimburse to the employee the receipted costs of
cleaning the vehicle to a maximum value of $296.

The reimbursement is to occur in the pay period immediately following
provision of receipt(s).

" To avoid any doubt this clause is not intended to cover panel damages,

windscreen chips/cracks or any other damage beyond interior vehicle cleaning.

51. DAYLIGHT SAVINGS
Upon the changeover of time as a resuit of daylight saving currently in October
and March each year, the following will apply:
(a)  Employees will be paid for actual time worked irrespective of the length of
the shift;
(b) Employees paid in accordance with subclause (a) are not entitled to claim
for the one hour lost, and those working the additional hour will be paid at
- ~— the-appropriate rate, including one hour's overtime where applicable. - -
- 52. WAGE INCREASES
$O.77 cents per year'f'or each classification
[ cLASSIFICATION ' 1-Jul-19 1-Jul-20 1-Jul-21
' : ' $0.77 $0.77 $0.77
Aged Care Employee 1 $ 22.38 $ 2315 $ 2392
Aged Care Employee 2 S 2311 $ 23.88 S 24,65
Aged Care Employee 3 S 23,85 $ 2462 S 2539
Aged Care Employee 4 S 24.09 S 24.86 S 25.63
Aged Care Employee 5 S 24,76 $ 25.53 $ 26.30
Aged Care Employee 6 S 25.89 $ 26.66 $ 2743
Aged Care Employee 7 $ 26.28 $ 27.05 S 27.82
Home Care Level >1 S 22.60 S 23.37 $ 24,14
Home Care Level 2 PP1 $ 23.68 S 2445 $ 25.22
Home Care Level 2 PP2 (ACE3) $ 23.85 S 2462 5 25.39
Home Care Level 3 PP1 (ACE4) S 24.09 S 24.86 $ 25.63
Home Care Level 3 PP2 (ACE5) . S 24.76 $ 2553 S 26.30
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53.

FUTURE NEGOTIATIONS

The employer agrees to commence for a new collective agreement to succeed
this agreement at least 3 months before the nominal expiry date of this

agreement.
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54. DECLARATION AND SIGNATORIES

Declaration
This agreement has been negotiated in good faith and through extensive
consultation between the employer and the employees to be covered by the
Agreement. The parties are entering into this Agreement with full knowledge as
to the content and effect of the document

Signatories

FOR THE EMPLOYER '

Signed: ........... W%‘M .......... JTO TR UOROTURROTORUOTTORS

(for and on behalf of May Shaw Health Centre Inc. by its authorised representative)

Date:

...................................................................................................

" Witness address: LW?(—R\CJ“:O\)“GAC;"\" ...........
......................... ool g 260 B
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Date:
—r

Name in full (printed): ........ L. /ACRBSEA. ... e

PoSItion: .....occeovvriciirnin. 574;22&7 . in Re C’/ML/'( ..................

Adress:.......ovourverrennan. //C&MLJ’/\/W/ZM/\/ 74t Jasg

Witnessed by (signature); ..... /U SR

Witness .name in full (printed):.. (IS, C; INGTEN. ...
' ( - P — v
. Witness address: ....... ’fCLME’JNé"“’ N JAs Jo6g
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For the Aystralian Nursing & Midwifery Federation (ANMF)

Date: 10, 1...08...4..2020
Name in full (printed): ... e,

Position: Branch Secretary .

--------------------------------------------------------------------

...............................................................................................

Witnessed by (signature): Mary Ja neBlckeI ..................................

Witness name in full (printed)., Mary Jane Bickel TR

182 Macquane Street Hobart 7000

,thness address:.... o L ‘

...................................................................................................................
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